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Person Specification
	
	

	Job Title
	MA/SVQ Assessor and Verifier

	Responsible To
	Apprenticeship Manager



	Criteria
	Essential
	Desirable

	Qualifications
	SCQF qualification at the level requiring to be assessed (and/or competent and experienced in the relevant occupational area).      
Hold an Assessors qualification (A1 or equivalent) or be willing to complete within first year of employment.

English and Mathematics qualifications (at least SCQF Level 6)
	Internal Verifier Award (V1 or equivalent

Qualified to at least the level above that which is to be assessed.


	Experience
	Competent and experienced in the occupational area.

	Experience of successfully delivering vocational qualifications and Modern Apprenticeships.
Experience of electronic portfolio systems

	Knowledge and Skills
	Excellent Communication Skills
Ability to plan and manage own workload
IT Literate
Ability to multitask and meet deadlines
Able to work as part of a team
Excellent interpersonal skills
Ability to network with internal/external personnel at all levels
Ability to lead candidates to the successful completion of their course

	Knowledge of SQA procedures and processes related to assessing SVQ qualifications.

	Personal Qualities
	Customer focused

	

	Other Circumstances
	A full driving license 

The jobholder will be expected to travel efficiently and effectively between various work locations within Argyll and Bute and beyond to meet the operational requirements of the Service.

Ability to operate flexible working hours
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